
This document outlines the changes included in the September 2009 update to Activ8 Evolve, 
bringing the latest version number up to 2.5. These changes re!ect the wish lists submitted since 
February 2009 and changes to the Activ8 web platform that !ow through to products like Evolve.

Administration Updates
The following changes related to the Administrator Portal used by Association staff:

Login & Browser Changes

The administrator login page now 

has a forgotten password function 

to allow you to recover your login 

details should you forget! This has 

been quite a common request on 

our helpdesk so we are happy to 

include it in the September 

update.

To ensure this process is secure, 

the forgotten password function 

will ask you for your username and 

then email the password to the 

email address that was designated 

as the administrator when the 

system was set up.

One other change of note is that Activ8 Evolve has been 

fully tested on the latest browsers currently available 

including Google Chrome, Safari 4, Internet Explorer 8 

and Firefox 3.5. Performance within Google Chrome is 

especially good with smooth animations and quick 

loading times.
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New Home Page Layout
The home page for Administrator access has been updated considerably with the September release. The 

major changes are summarised as follows:

 Hot Links: This list as 

indicated below provides 

rapid access to the most 

commonly used functions 

within the administrator 

portal. The September 

update also includes an 

new item - the “Edit CPD 

Event Templates”.  We 

review the statistics on 

Evolve monthly and adjust 

these links if we see a 

particular page should be 

added for quick access.

 Dashboard Totals: 

Note the orange panel on 

the right - this provides 

“at-a-glance” #gures to let 

you know the status of your member database and CPD collection. These are the three most important 

#gures in Evolve. Watch 

them grow with use :-)

 Approval List: Note above the recent CPD entries the link to visit the approval list. This provides single-

click access to the new approvals screen (which includes an auto-approval for all)
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Automatic/Bulk CPD Approval

The Evolve system is based on the concept of members being able to enter their CPD events, and the 

association being able to review and approve these if appropriate. This ensures that CPD entries are accurate 

and have the correct number of hours against them to be credited to the yearly requirement.

Alternatively,  we have clients that use the “audit” method meaning they don’t need or want to review each 

CPD entry and approve them.  Typically they would approve all the events and at the end of a year, or when 

required, open a random selection of #les and audit them. As such the “approval” of events is a redundant 

function.

To ensure Evolve caters to both styles of CPD management we have added an “Approve All” option to allow 

single-click approval of all items in the pending queue. This works in tandem with the manual approve and 

reject links provided and as shown above.
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Easy in Easy Out - Data Export Tools

Whilst there are many huge advantages to having a web application like Evolve hosted in the “Cloud”, one of 

the more common complaints for these types of scenarios is that all the data entered feels locked away, 

making it difficult to extract for local purposes, such as email lists etc.

The two biggest areas of information in Evolve are the member/membership database, and the actual CPD 

events database. In the latest update this year we have included download tools for both CPD and Member 

lists, allowing instant export of all the data to the most ubiquitous format for tables and data known - 

Microsoft Excel :-)
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Admin User Security

Organisations are given a default administrator login to allow backend access to member and CPD details. 

However you can easily add other admin users if required. Simply browse to the “User Security” tab of the 

“Setup” icon and add as many staff or admin users as required. These are often “state” or “district” logins.
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Multi Membership Model Updated

Evolve now includes support for multiple membership types, making it easy to have different membership 

levels and related CPD hours required for each level. For example you may have 3 different membership 

levels within your association:

 Casual - 20 hours

 Professional - 30 hours

 Associate - 40 hours

The screen below is where these hourly requirements can be established, and these requirements then !ow 

through to all members with that level of membership in the system.
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CPD Templates

Probably the biggest change this year to Activ8 Evolve is the use of CPD Templates. This new feature allows 

association staff to create a set of templates, or presets, that can be applied to any member CPD history with 

only a few clicks. 

For example you may have 3 events on in the year that members may attend. It would be wise to create a 

CPD template for these events that includes all the details, competencies and applicable hours. Members can 

then log into their CPD history and add that event quickly and easily without having to enter all the details 

themselves. If association staff are entering the CPD, even better! Time savings, and accuracy of information is 

far higher. 

We recommend creating templates for as many applicable CPD events as possible.
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Member Home Page Updates

To re!ect the new features available - CPD Templates and Multiple Membership hours, the home page of the 

Member Portal has been updated . Probably the most important link on the entire page is now situated just 

below the introduction text. This link takes you to the CPD entry screen - allowing the use of the new 

“Templating” features.

The top-right corner now also displays the total hours required and approved, BY ASSOCIATION and not 

overall total - so a member can see not only their CPD totals, but the required hours for each association 

relating to their membership level.
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Member Data Downloads

As with the administrator portal, the member portal also has the ability to download CPD and Work History 

details to Excel. This gives members the ability to archive their own data, and avoids the situation where their 

own data is locked away on the web.

Note in the two screen shots below the download links appear in the CPD and Work History screens above 

the lists.  Also note on the CPD screen shot the new “Add from CPD Template” link - allowing members to add 

a CPD event from the association’s “menu” of preset CPD events.
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